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Get started

How to sign in
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. M O search 9 6]
Sign in to Teams
Good afternoon, Ella Install Office
1. Go to Office.com and sign in with your school + & e @ & & @A S H &H -
email and password. it o A i i

2. From your Office.com homepage, click on the

Teams app to open it right in your browser. F

3. Select @ Teams to see which class teams you're = o

in. If your teacher has already set up the class team

added you, you’ll see one of more (depending | T

on how many classes you have) class team tiles.

- - __ - T »

Physical Science Algebra Language Arts World History Intro to Ecology

Note: Don't see any class team tiles? Your teacher

may have invited you to join your class team with: » vl

« Ajoin code (from the Teams page, select Join |
or create team and enter the code)

« Alink (check your email!) -

Join a team with a code
When you see your class tiles, click on one to start
connecting with your teacher and classmates!

Enter code

Got a code to join a team? Enter it above.
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Get organized

Find and organizeconver ns, files, assignments, and notes in your class teams.
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Channels

Every class team has a main discussion area,

the General channel. Under General, your teacher
may create more channels to organize topics,
projects, and more.

« All channels include a Posts and a Files tab.

« The Posts tab is where you, your classmates,
and your teacher can all start and reply to
conversations.

+ Look for shared documents in the Files tab.

- Along with Posts and Files tabs,
the General channel has Assignments, Class
Notebook, and Grades tabs.

< All teams

L |

Advanced English 11 A

General

Elements of Poetry Group
Power of Persuasion Group
Readings Unit

World Voices Group

J’l General Posts Files Class Notebook Assignments Grades

VTR LMooy

m 2 replies from Assignments

¢« Reply

e Assignments 1 Updated
Reading Reflection #8
Due Sep 05

View assignment

e Assignments 1 4
&) Assignment due date has been changed.

< Reply
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Notifications .

Microsoft Teams 4
Check the A Activity feed to make sure you 12
don’t miss a new assignment or an I Feed v Y
@mention.

B €5 Assignments mentioned ~ 3/18

Physical Science
Physical Science > General
§) Assignment due date has been changed.

6 Cara added you to 3/16
) Chemistry 301

% Missed call from Cara 3/15

Calendar

Unknown number

Chat with Cara
Adele Vance Sure. I'l be available starting ...

{

Files

' Cara added you to 312
) Communications

0
¢

\_ 9 (@ Cara mentioned you 14
¢
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Communicate

Create and respond to messages in Teams.
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Create and send a message
in a chat or channel

Click the compose box to create a message. You can type out a simple message or add
on.

Attach an image, gif, sticker, or file.

Select Format Ar and use rich text to make your message stand out.
Format your message with bullets or make a numbered list.
@mention your teacher or a classmate.

To switch from a conversation in a team channel to a private chat group, select
Chat. B

Peer review

Ella Taylor and Enrico C

w (B
£ )

neo, I'm going to share my draftiof the free write in this channel

@

(S]]

Ao OEBB D@ -

11
e Chat Recent Contacts Y
ity
Pinned
AW Enrico Cattaneo 317

® You: Happy birthday!

Recent

9 Assignments 318
Assignment updated | Communication sk...

Grady Archie 34
You: Almost done. I'll look in 10 mins.

@ Eldon Roque 314
You: Can | call you? | need help with the f...

Cara Coleman 314
Adele Vance Sure. I'l be available starting...
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Create and send a message
Connect with video

Use meetings in Teams to virtually join your teacher and
classmates in online classes, study groups, presentations,
and whenever you need to learn face-to-face.

1. Select B Calendar to see any meetings your teacher
or classmates have added you to, or any you've
created yourself. Click Join when it’s time to meet.

2. Adjust your audio and video settings, then click
Join now.

Note: You can also see scheduled meetings in any
of your class team channels. -

07 08 038 10

Fatima Zapata "

*  Thinking of doing a virtual homework group
1 know g 1o get a study Group going but | thought it be  coolidea to do a virtual study 100! Maybe during test
week h other and offer help. it might be easier to do that than meet in person too. Let me know what you think!

£ Ve homework help check-in

Ocours every Tuescay @11:30 AM

Essay peer review

Adele Vance
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Create and send a message
Answer a call

When your teacher or a classmate calls you in Teams,
you’ll get a notification where you can decide how to
answer. You can accept with video, accept with audio, or
decline.

Cara Coleman

is calling you
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How to use the toolbar during the meeting

Microsoft Teams

Waiting for others to join...

Leave the meeting. The meeting

Turn your video on and off. will continue even after you've left.

Mute and unmute vour microphone. See who's in the meetina.

Share vour screen or a document. Participate in the meetina chat.
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Share and organize files

Share files in conversations and use the Files tab to keep track of them.
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Share a file in a channel or chat

Fatima Zapata 9 11:30 PM
1. In a new message or reply, click Attach &. =~ Thinking of doing a virtual homework group
2. Choose a file you'd like to share. | know Douglas Cothran is trying to get a study group goin
3. Include a message if you want, then click week so we can be there for each other and offer help. It mi
Send . Collapse all
47 Marsha Davenport 10/25/19 11:20 PM
?
(® Recent
¥5/19 11:30 PM
Ea Browse Teams and Channels
@& OneDrive 5/19 11:30 PM
eam

E

Upload from my computer

. U
Y COBB B S QB



Find or create a file

See the files that you, your classmates, and
your teacher have shared in a chat or a channel by
selecting the Files tab.

While in Files, you can create a new Word, Excel,
or PowerPoint document for you and your
classmates to collaborate in.

Class Materials

In the Files tab of every class team's General
channel, your teacher might add read-only
resources to the Class Materials folder. Look here
for important documents that can help you with
assignments, projects, or just staying up to date
on class expectations.

E General Posts Files Class Notebook Assignments Grades

+ New v 71 Upload v & Sync <@ Copylink L Download

General

Name v/

Class Materials /4

Stickers_SillySupplies_Crayon.png

Introduction to Algebra (1).pptx

Evaluate the expressions - Friday.docx

Modified |

October 25, 2019

October 25, 2019

October 25, 2019

—+ Add cloud storage

Modified By v

System Administrat...
Cara Coleman
Cara Coleman

Cara Coleman



Assignments and grades

View and turn in your work. All from Teams.
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View and turn in assignments

1. Head to a class team and the General channel.
Select the Assignments tab.

2. To view assignment details and turn in work,
select the assignment.

3. Attach any required materials by clicking
+ Add work.

4. Click Turn in.

All teams

e |

Advanced English 11 A

General

Elements of Po

Readin

World Voices Group

< Back

Shakespeare Sonnet Annotation

) Homework

Due April 3, 2020 9:59 PM

Instructions

M General posts Files Class Notebook Assignments Grades +
Upcoming
# Assigned (5)

Shakespeare Sonnet Annotation {J

My Sonnet
Due il
Reading Reflection #8
Chapters 14-18 Review
o) ) A

Narratives of Scale Part 2

Completed

Points
100 points possible

Read Sonnet 116 and annotate it, using the PowerPoint for guidance.

My work

B How to Read a Sonnet.pptx

+ Add work

[E) Tum in
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See your grades

< All teams %" General Posts Files Class Notebook Assignments Grades —+
| ¢ replies from Assignments @
To see grades for assignments your teacher has \\ o Ry
reviewed and sent back to you:
. e Assignments 12/11/19 4:50 AM  Updated
1. Select the Grades tab in the General channel. Physical Science 9A Watch Waves and Friction in Science short film

2. All your assignments are listed here. View your
status on each assignment as well as points

you've received on graded work. é Emma Garcia
Due date Assignment Status Points
Feb 17 Anne Frank Read chapters 10-17 (pages 219-328) @ Not turned in No points
Feb 15 Essay 2 (including bibliography) Vv Turned in 73/100
Tomorrow Write the first page of your essay, include your outline and... @ Not turned in /100
Today Finish your essay outline and bibliography v Turned in 41/50
Yesterday Anne Frank Read chapters 3-9 (pages 92-218) v Turned in No points

Feb 8 Complete the bibliography worksheet \/ Turned in 9/10
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Class Notebook in Teams

Use your class team's builtin Class Notebook for more class work, activities, and collaboration.
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Use Class Notebook in Teams

Need to take private notes or brainstorm with
classmates? The Class Notebook tab lives in your
class team’s General channel. If your teacher has
set up the notebook and directed the class to use
it, click the tab and explore.

1. Select > to expand the notebook and see all
your sections: a Collaboration Space for
developing ideas and projects with classmates,
a Content Library where your teacher can save
important resources, and a private notebook
section that's just for your work.

2. Note the section at that bottom with your
name—that's your private notebook! Only you
and your teacher can see it.

E General Posts Files Class Notebook Assignments Grades

Algebra * Algebra Notebook

? Welcome to Class Notebook

Your OneNote Class Notebook is a digital nc
handwritten notes, attachments, links, voice,

Algebra * Algebra Notebook

B Algebra Notebook £
Welcome Welcome to Class Notebook
& V' Collaboration Space xA2+3=7
' Using the Collabora... FAQ: Class Notebook in Mi...

Qbot Demo_Notes
Homework help_No...
Demo_Notes
! Vv _Content Library
' Using the Content Li...

Dates and Deadlines

! > Adele Vance
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Don’t have Laptop / PC?
USE your Mobile Smartphone...

Mobile Interface

Install Microsoft TEAMS on your Mobile phone from Play store or App store based on
your device and follow the procedure...
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Welcome to Microsoft Teams! A happier
place for teams to work together.

i @dypgroup.ed

Get help with signing in

< o @ N el
12 3 456 7 890
@ # % _ & - + () /
=e & 5 a2 (X
ABC , 32 English :

1221 RB XA O -

Sign in to Microsoft Teams

BS Microsoft
firstlast.bdco18@dypgroup.edu.in

Enter password

© ir HDAG4 m

Forgot my password

Sign in with another account

12 3 456 7 8 90

gwer T T t yu
a s d f g h |j
{3 z x ¢c v b n

71123 @ English

i o p
k |
m &)

1221 MB A O - © v HD 4G4 &

Sign in to Microsoft Teams

BT Microsoft
firstlast.bdco18@dypgroup.edu.in
Update your password

You need to update your password because
this is the first time you are signing in, or

because your password has expired.

Current password

New password

Confirm password

Terms of use Privacy & cookies

1222 BB AO - © 0r HD 4G 4l =

Chat O\

_d

Start a private chat

Have private one-to-one and group

conversations

@ W @ @

Activity Teams Assignm.. Calendar More

Enter official ID in Teams App

Enter given Password

Set your own Password

Start using the app
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Wednesday

—  Feed v

23 Assignments mentioned
¢ E BDCOTY OPS RVR

BDCOTY OPS RVR > General
1 Assignment details have been modified.

5 263 Assignments mentioned Wednesday
e BDCOTY OPS RVR
BDCOTY OPS RVR > General
Chapter | | Due Jun 25
%" Ranjeet added you to Wednesday

* RK Bpcosy pms RLK
Join the conversation!

« RD ¢5" Ruchita added you to BECOTY  23/06
OOMD RAD

Join the conversation!

&% Utkarsh added you to TDETTY LIC 23/06
* UA yaa

Join the conversation!

« RD 25" Ruchita added you to BECOTY 23/06
RD " oomp RAD

(49 S

Qctivity Chat Teams Assignm.. Calendar  More

1222 BB X O -

—  Teams : Q

© W HD34G 4 &

B socorvorsrvr

General
Chapter1
Chapter2

3 hidden channels
B roerTvLcuaa
General
BDCOSY DMS RLK

General

See all teams

2 3 ffw\oe ®

Activity Chat Assignm... Calendar  More

C

205 Manage teams

—}  Create new team
23" Browseteams

H  Join ateam with a cg
T —

1223 M By & ¢ © v HD4G 4 &

Join a team with a code

Enter Code

CANCEL JOIN

See your activities

Check for which TEAMS u r
member

If NOT a MEMBER in any
TEAMS

Join teams using TEAMs code
shared by your faculty (Enter
TEAMS code here)
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You can join session using Calendar and by clicking Join button for applicable session scheduled for 1223 B B X - © v WD 4G &

you Calendar O\

Tomorrow 1 Jul

No meetings

Thursday 2 Jul

No meetings

Friday 3 Jul

/ Chapter 1

% 10:00 AM-11:00 AM ©

Saturday 4 Jul

No meetings

Sunday 5 Jul

No meetings

Monday I
2

No meetings

Q. 5§ B ]| a

Activity Chat Teams Assignm..|Calendar }J More
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